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The notices of diploma conferment in the first semester of year 2017.
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Content: For graduating students to receive diploma, please check the following qualification, date and required
documentation:
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Students who attained the following qualifications may receive diploma.
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For undergraduates who attained the qualification of NCU Study Regulations No.48
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For graduate students who attained the qualification of NCU Study Regulations No.64
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PRIA— K irp M PRI+ — 2 3 % ,.vu) Undergraduates can check the outcome of the verification of
graduation online. The online record of the verification is only for reference. For official record please refer
to the affiliated department the Office of Academic Affairs.
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B E AT IFE 2 B =% F o Please verify whether your English name on the Student Data System is
identical to the one on the passport no later than the end of November. Delayed application for the changes of
name and reissue of English diploma will not be accepted.

= ~ AgB~pF R @ Date of diploma reception

Blyrg4 1107TE1*22p32107& 17 31 prripr@E(l? 31 p Y =12 %)

UndergraduateS'January 22, 2018~January 31,2018 (Office Hours Only)(no later than the noon on January 31)
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Graduate students:September 18,2017~January 31,2018(Office Hours Only)(no later than the noon on January 31)
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the diploma 5 days after completing the procedure of leaving school and submitting required documentation to

the Section of Registry.
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. P Explanation of procedure
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Step 1 Please check your course grades (undergraduates also require both the results of
\erify that the
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grades are all
submitted and
the graduation
requirements are
met.

English proficiency tests and the basic service-learning hours) and the grades of
conduct achievement online in advance. The grades of the courses and conduct
achievement of this semester should be all submitted by the course instructors to
the Register Division in order to complete this procedure.
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Please check your grades on NCU Portal in advance. If the grades are not
fully submitted yet, please confirm with the course instructors.
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Undergraduate English Graduation Threshold: Apply for the verlflcatlon of
graduation threshold to the Language Center with the original copy of
English proficiency test results no later than the end of the 18th week of the
semester (January 12, 2018).
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Please refer to the website of NCU Service-Learning or Graduation system.
For further inquiry, please contact the Service-Learning Division. Students
must confirm the completion of at least 100 hours on their service-learning
passport, so as not to affect the reception of degree diploma.
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Graduate students leaving the school from September 18,2017 to January 19,
2018 shall go to Student Services and Dormitory Division for the grades of
conduct achievement and submit it to the Register Division on the
school-leaving day. Graduate students need to make sure whether their
departments have submitted the original form of the Report for Degree
Examination, the original form of NCU Application Form for Degree
Examination, and the copy form of Werification Letter from Oral
Examination Committee to the Section of Registry (These forms should be
sealed and submit to the Section of Registry within one week after the form
of Verification Letter from Oral Examination Committee is signed. If the
thesis title has been changed, signatures or seals of the advisors are
required).
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Graduate students need to make sure whether their departments have submitted
the original form of the Report for Degree Examination, the original form of
NCU Application Form for Degree Examination, and the copy form of
Verification Letter from Oral Examination Committee to the Section of Registry
(These forms should be sealed and submit to the Section of Registry within one
week after the form of Verification Letter from Oral Examination Committee is
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signed. If the thesis title has been changed, signatures or seals of the advisors
are required).
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Step2
Complete the
school-leaving
procedures

A IR RC A E g2 P a2 2 Portal—>§iaj » R 5L RS —
FANMRB>FRESGRBI>FIEFRSG>PREA)AAT 2T
R FERIAPM LA
Please apply for leaving school on NCU Portal and complete the following
school-leaving procedures.
A A5 TPED T LR A OTPRERLE PR o

Department Office: Meeting the department requirement.
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Returning academic costume if borrowed.
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Returning sports equipment if borrowed.
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Blocking library account in accordance with the library requirements
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Uploading electronic copy of thesis/ dissertation in accordance with the library
requirements (for graduate students only).
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Sithmittina nanerhniind versinn of thesis/ dissertation in accordance with the
library requirements (for graduate students only).
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Submitting a paperbound copy of thesis/ dissertation for the National Library
(for graduate students only) to the Register Division. And please mind the
following notices:
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Front cover: crimson for master students, blackish green for doctoral
students. The month and year indicating on the cover should be the
school-leaving month and year, not the ones of degree examination.
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The topic of thesis should be the same as the degree examination paper.
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Format of the thesis/ dissertation: please refer to the website of Register
Division>forms—>Related Form of Master Program->[3-02-1(4-02-1)
Regulations for Thesis Format ] and [3-02-2(4-02-2) Thesis Format and
Example].
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Chinese and English abstract are both required.
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If you wish to postpone the public access of your thesis/ dissertation in
paperbound version, please fill in the application form and bind it on the
following page of National Central University Library Letter of Authorization
for Electronic Theses and Dissertations. To download the application for, for
delaying public access, please visit the website of NCU
library-> Links—> Application Forms—>Thesis Hard Copy Public Availability
Postponement / Removal Request Form. The postponment is limited to at

most five years.
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School-leaving procedure of overseas students:
requirements of Office of International Affairs.
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School-leaving questionnaire: In accordance with the Career Center requirements
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Step 3
Submit

student’s ID

the
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After finishing the above procedures, please present your student’s ID at the
Register Division when receiving the degree diploma. For those who have lost their
student’s ID, please go to the website of Register Division=> forms—> Related
Forms of Student Status—> download and fill in [1-24 Guarantor Letter of Lost
Student ID Card (for school clearance use ]Jand complete the procedures of reporting
the loss, deactivation and refund of the Student ID Card.
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Step 4

Receive degree
diploma after
finishing the
above 3 steps.
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Sign and receive the Chinese and English degree Diploma. For those who cannot
receive the diploma personally, please go to the website of Register Division—>
forms—> Related Forms of Student Status—> download and fill in [1-23
Authorization Letter ]
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